
Request letter to Principal for Transfer Certificate cum No Dues 
 
To 

    The Principal 

    Govt.Senior Secondary School 

    Pareu 

Sir, 

     Most respectfully I beg to say that I need my Transfer Certificate due to reason mentioned 

in Important details section included in this application. So please issue My T.C. 

Thanks. 

 Date-                                                                     Yours Obediently               

 

 

Important Details 

Scholar Register No.-………………….. 

Class-……………….Section-………………...Session-………………………………… 

Name-……………………………………………………………………........................... 

Father’s Name-……………………………………………………………………………… 

Mother’s Name……………………………………………………………………………… 

Reason-……………………………………………………………………………………… 

 

No Dues 

1. Accountant-……………………………….…………………………………………… 

2. Class Teacher-………………………………………………………………………… 

3. Library-………………………………......…………………………………………… 

4. Canteen-……………………………………………………………………………… 

5. Scout/Guide…………………………………………………………………………… 

6. NCC-……………………………………...................................................................... 

7. NSS-…………………………………………………………………………………… 

8. Others-………………………………………………………………………………… 

 

Comment By Head of Institute 

         To- Shala darpan Inchaerge/T.C. Incharge 

  Prepare the T.C. on the basis of above details. 

                                                                                             Sign of Head of Institute 



 

LFkkukUrj.k i= izkIr djus gsrq izkFkZuk i= 

lsok esa] 

         Jheku iz/kkukpk;Z egksn;] 

         jktdh; mPp ek/;fed fo|ky; 

         ijsm 

ekU;oj] 

      lfou; uez fuosnu gS fd bl izkFkZuk i= ds egRoiw.kZ fooj.k vuqHkkx esa of.kZr lwpuk ,oa 

dkj.k ds vk/kkj ij LFkkukUrj.k izek.k i= tkjh djus dh d`ik djsaA 

/kU;okn 

fnukad&                                         Hkonh; 

 

egRoiw.kZ fooj.k 

Nk= izos”kkad&----------------------------------- 

d{kk&----------------------------------------oxZ----------------------------------------------l=&---------------------------------------------------------------------------- 

fo|kFkhZ dk uke&------------------------------------------------------------------------------------------------------------------------------------------------------------ 

firk dk uke&----------------------------------------------------------------------------------------------------------------------------------------------------------------- 

ekrk dk uke&----------------------------------------------------------------------------------------------------------------------------------------------------------------- 

dkj.k&----------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

vns;rk i= 

1- ys[kkf/kdkjh&------------------------------------------------------------------------------------------------------------------------------------------------------- 

2- d{kk/;kkid&------------------------------------------------------------------------------------------------------------------------------------------------------- 

3- iqLrdky;&--------------------------------------------------------------------------------------------------------------------------------------------------------- 

4- dSaVhu&------------------------------------------------------------------------------------------------------------------------------------------------------------------ 

5- LdkmV@xkbM&------------------------------------------------------------------------------------------------------------------------------------------------- 

6- ,ulhlh----------------------------------------------------------------------------------------------------------------------------------------------------------------- 

7- ,u,l,l&---------------------------------------------------------------------------------------------------------------------------------------------------------- 

8- vU;&-------------------------------------------------------------------------------------------------------------------------------------------------------------------- 

laLFkk iz/kku }kjk fVIi.kh 

izsf’kr&”kkykniZ.k izHkkjh@Vh-lh-izHkkjh 

mijksDr lwpuk ds vk/kkj ij Vh-lh- rS;kj djsaA 

                                               laLFkkiz/kku ds gLrk{kj 


